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Please note that there will be a charge for releasing any notes. The fee is on a case-by-case and will be agreed upon prior to initiating the process.

1. Data subject details (client details)
	Title
	Mr ☐
	Mrs ☐
	Miss ☐
	Ms ☐
	Other: ☐

	Surname
	

	First name(s)
	

	Current address
	

	Telephone number 
	

	Home
	

	Work
	

	Mobile
	

	Email address
	

	Date of birth
	



1.1 Details of person requesting the information 
	Are you acting on behalf of the data subject with their [written] or other legal authority?
	Yes ☐
No  ☐	

If no, please go directly to section 1.2

	If ‘Yes’ please state your relationship with the data subject (e.g. parent, legal guardian or solicitor)
	

	Please enclose proof that you are legally authorised to obtain this information and fill the below information.

	Title
	Mr ☐
	Mrs ☐
	Miss ☐
	Ms ☐
	Other: ☐

	Surname
	

	First name(s)
	

	Organization
	

	Telephone number 
	

	Work
	

	Mobile
	

	Email address
	







1.2 Details of person requesting the information 
	Are you the data subject? 
The client
	Yes ☐




	Would you like us to release the notes to you or another professional?
	To myself  ☐
To another professional ☐	


	Please give us the details of the professional you wish to release the notes to.

	Surname
	

	First name
	

	Profession
	

	Name of Organization
	

	Address
	

	Phone number 
	

	Email address
	







2. Declaration


I, ………………………………………………………, the undersigned and the person identified in (1.1 or 1.2) above, hereby request that ………………………….. provides me with the data about the data subject identified in (1) above.


Signature:						Date:



Please email your request to designated counsellor (Maya Gagni or Shirani Situnayake)  admin@spiritproject.co.uk 
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